I

TEXAS A&M UNIVERSITY

Naresh K. Vashisht
College of Medicine

Pre-Clerkship

Student Manual
AY 2026-2027

Revised: April 2026



Table of Contents

General Expectations for Students and FaCUlty.......ccccvviiiiiiiiiiiiuiiiiniiiieiiieessssiiisessssssissiisessssssssssssssssssss 4
Texas A&M University Health Science Center Naresh K. Vashisht College of Medicine Student Handbook ................. 4
Learning Environment ENrichment Program ........cccoiiiiieeeecieiiiiiienmnesssiesseeeennnsssssssssseesnnssssssssssssesnnssssssssssesssnnnsssssssssssens 4
Health and Well-BeIiNG PrOZram .........cccciiiiiieeeeecceeiiieeerennssseeesieeesnnmssssssssseesnnnssssssssseessnnssssssssssssesnnssssssssssesssnnnsssssssssesens 4
Naresh K. Vashisht College of Medicine Important Contact Information.........ccccceiiiieiiiiiiciiiiiicnininrccinrrcesreresesneneeens 5
1T =T o o ] 4 T PSPPSR PR 5

[ R 01T G o 1T o T T Lo o TP SPPUSPNE 5

[ D N e o T (YN DI T =T o1 o] oY R SPURPNE 5
ENMED Track COUISE DIrBCLOIY ..ooiieiiiiiiee e e e ettt e e e e e ectete e e e e e e e st te e e e e e e e eeas s ateeeeeeeseeassstaeeeeseseaaasssseneeesessaansssnnneeeeennan 5
(01 =T g VT T oo o o = 1 4 TSRS 5
Required and Recommended TeXEBOOKS ......c.uciiiiiiiiiiiiiiiiiiiiiiiiiiieiiiieeiiseeiitessassssssssitsesssssssssssssssesssssssssssssasens 5
Posting and Recording of Curricular MAterial ..........ccceveeeeiiiiiiiiiiiiiiccnrirerreeesssesseeeennnsssssssssseesnnnsssssssssssennnnsssssssssanens 5
Recording of CUrricular Material ..............ooo i et e et e e et e e e e et e e e e eabaeeeeataeeesassseeeenreeeean 6
VidE0 CONFEIENCE LECLUIES .........oiieiieiiiiee ettt ettt et e st e e b et e st e e s be e e s se e e s beeesmeeesareesneeesmneesnneeenns 6
Expectations of Video CoONfErenCe LECTUIES .............oiiiiiiiiiiiiie ettt ettt e e e st e e s s b e e e s ssbaeesssseeeesnreeeean 6
Student Video Conferencing NetiQUELEE .............ooo i et e e e s ate e e e s rte e e e s atee e e e nres 6
Pre-Clerkship Attendance POlICY....ccccccceiiieenieiiteeieriteneetteeneettensseeteenssesseenseessensssesssnsssssssnsssssssnssssssnnssssssnnssssssnsssssssnnnnns 7
Pre-Clerkship Attendance Policy Guidelines AY 2026-2027 ...cccciviiiiiiiiiiniiiiiiiiiiiiiiiiiiiiiiimesssssssssssssssssssessssn 7
AtENAANCE EXPECLAtION:.......cooiii et e e e e et e e e e e e e e e s bteeeeeeaesesaseteeaeaaeeeaanrereeaeeaeeeaannrrraeeeaaaaann 7
Pre-Clerkship Absence and Late Arrival FOMIS: ..........ccuiiiiiiiiii ettt e s s e e e s st e e e ssbaeeesnnsaeeean 7
MaNatory SESSION SIZN-IN: ..ot e st e e e et e e e e s tbeeeeattaeeeassaeeeassaeeeanssseeeassaeeeassseeeannrreeann 7

Late ATTIVAL: ...ttt sttt e st e e r e s b et e b et e s b et s b et e s r e e s b e e e anaeesree s 7
ADSENCE PrOCEAUIES .........ooiiiiieiieeee ettt ettt e sa et b et e s bt e s b et e sate e s be e e abeeesabeesabeeesmseesabeeeameeesabeesseeesnneesrenenns 8
Reasons for Missing @ Mandatory SE@SSION ..............uiiiiiii i e e e e e e e e e st e e e e e e e e e s e sasbaaaeeeeeeeesnnsraenees 8
Addressing Professionalism and Student Support (Related to Overall Absences) ...........c..ccccecveeeeicveeeeniieee e, 9
Mandatory AssesSmMENt- Late ArTIVAIS ..............oooiiiiiiiiiiiii et s e e et e e e s te e e e sabaeeessbaeesssaaeeesnreeeans 9
MaNdatory SESSIONS - ADSENCES.............uuviiiiiiiiiiciiee e e e e e s e e e e e s e ss bt eaeeeeeeeesssstaaeeeeesesassstannaeeesesnasssnnneees 9
Attendance and Weather-Related Matters...............c.oo oo s 10
Pre-Clerkship Course and EXamination SChedUIES.........couveu ittt crrieeerreneeesrrnsseeeennssessennsssssenssssssensssssennnns 10
Examination Procedures and PoOliCIes .......ccvvviiiiiiiiiiiiiiiiiiiiiiis s s s s 10
General ExXamination INfOrMation ..............cooiiiiiiiiii et sttt r e sre e saeesane e 10
Administration of In-Person EXaminatioNns ..............cocooiiiiiiiiiiiiieete ettt sttt sb e sbe e st sae e e e beenaeas 10
Student Feedback on Examination Performance.............ccocuiiiiiiiiiiiiie ettt s 11
Professionalism and Academic Honesty Associated with EXaminations ...............cccocciiiiiiiiii e 12

2

Revised: April 2026



Grading PONICIES ...ciieeuiiiiiiiiiiiiiiiiitiiiieneietieneieteeneieteenssisteansssstennsssssenssssseenssssssnssssssennssssssnsssssssnsssssssnssssssnnssssssnnsnsns 12

COUISE GrAOES........oeiiiiiiiieetee ettt ettt e ettt e st e e bee e s abe e e be e e s abeesa bt e e mbeesabe e e aa s e e s abeeenbeesabe e e beeesabeeeanbeesabeesanaeesmbeesnneeesanes 12
IVIINOE ASSESSIMENTS .......eiiiiiiiiiiieeiiitee e et ee e ettt e e sttt e e sttt e e saube e e e sambeeeesmbeeeesmbeeeesanbaeeesambeeeesnseeeesanbeeeesanseeeesanreeeesanseneesanse 12
NBIVIE CUSTOMIZEA ASSESSIMENTES .......ouiiiiiiiiieiieit ettt ettt e bt e st e s bt e st e bt e bt e bt e sbeesheesaeeeabe s b e e bt e beeaseesmeesmseenneenseenneen 13
Failures and REMediation POIICES .............coouiiiiiiiiii ettt ettt e b e sse e s s e e b ennees 13
ProfessioNaliSm ....ccciiiiiiiiiii e s 14
The AGGIE COIE VAIUES ...ttt ettt et et e st e e bt e s abe e s bt e e sbe e e sabeeeneeesabeesabeeesabeesabeeeanneesabeeennneesans 14
Examples of Professional Behavior INCIUCE: ...............oooiiiiiiii et e e e e e e e e e aararee s 14
Examples of Unprofessional Behavior INClUde:.................oooiiiiiiii e 14
Pre-Clerkship Dress GUIAEIINES .............uuiiiiiii it e e e e e e e s e e e e e e e e e s san e taeeeeeeseeansstaneeeeeeeennnsreaneaeaeaans 14
Artificial Intelligence (Al) GUIAEIINES ....c.ueeeeiiiiiiiiiicccceee et eeeee e e eeeeeanseeeeseeeenansssssssessessnnnsssssssessesnnnssssnssasessennnnssnns 15
F Yy = L= g g T o A (=T el 4= o 10 T | SR 15
oo [ Tol ] =1 =T o1 o | APPSR 15
Curriculum and Faculty EVAIUAtION ......ccceeeeeeeiciiiiieiiiiccecesrreerennsseeesseeeennnnssssssseeesnnnsssssssssesesnnnsssssssssesennnnssnsssssnasennnn 15
Medical SCIENCES LIDrary RESOUICES.......ciivuuiiiiieeiiciiiiiieiiteeeiitneieettnnsiessenessessenssssssensssssssnsssssssnssssssnsssssssnsssssssnsssssssnnes 16
Disability COUNSEIING ..cceuuueriiiiiiiiiiiiiiiiieiiiiitieniieeitittresnsesseettttesssssssssessttresssssssssssssttesssssssssssssssssssssssssssssssssnsnnssssssssns 16
AdAItioNal RESOUICES ...cceiiiiiiiiiieriiteiiiiiiiiiereteeiiisiisssasre et ssss st e s s s e s s s s s e e e e s s s e s b s s s e e e e s s se s ssssasnteeessessssssannsnnensas 17
Required ACKNOWIEAZEMENT .........ceeeeiciiiiiereccccr et r e s e e s e e e e s e nnsssssesssaeesnnssssssssssaeesnnnsssssssssaeesnnnsssssssnnns 17
3

Revised: April 2026



General Expectations for Students and Faculty

Texas A&M University Health Science Center Naresh K. Vashisht College of Medicine Student Handbook

Students and faculty of the Vashisht College of Medicine (VCOM) are expected to adhere to the basic policies and
Standards of Conduct in the Teacher-Learner Relationship outlined in the handbook. The Texas A&M University Naresh
K. Vashisht College Of Medicine Student Handbook, managed by the Office of Student Affairs, includes information
regarding: Policies, Procedures, and Regulations; Student Services; and Student Life. In addition, there are important
forms, which may be needed throughout the course of study, including: Early Concern Form, FERPA (Family Educational
Rights & Privacy Act) Consent to Release Student Information, Student Accident and Needle Stick Form, and Needle Stick

Policy.

The Pre-Clerkship Student Manual

The Pre-Clerkship Student Manual is managed by the Office of Academic Affairs. Throughout this manual, you will find
information about policies, procedures, and guidelines pertaining to Pre-Clerkship as well as important contact
information and other important information and links. It is important to note this manual is a “living document”,
meaning it is periodically updated. Please use this manual in conjunction with the Medical Student Handbook. You are
required to acknowledge you have read and agree to the policies within this manual.

“MEPOs are statements of the knowledge, skills, behaviors, and attitudes that medical students are expected to exhibit
as evidence of their achievement by completion of the program.” Our Medical Education Program Objectives (MEPQs)
are tied to the Aggie Core Values: Respect, Excellence, Loyalty, Leadership, Integrity, and Selfless Service.

VCOM follows the Aggie Honor Code and VCOM Honor Code. Please see the student handbook for further information.

Disclaimer Notice

Every effort has been made to verify the accuracy of information in this publication. Nevertheless, VCOM reserves the
right to change, without prior notice, aspects of this manual. This manual does not constitute a contract, expressed or
implied, between any student or faculty member and the Vashisht College of Medicine or Texas A&M University.

Learning Environment Enrichment Program

The Learning Environment Enrichment Program (LEEP) is an initiative focused on fostering a mutual commitment for
cultivating a professional and dynamic learning environment dedicated to the Aggie Core Values. LEEP includes
information about: Professionalism, Learning Compact, Exemplary Conduct, Cup of Coffee Conversations, Reporting
Student Mistreatment, Aggie Conduct Awareness Form, Learning Environment Awareness System, Vashisht College of
Medicine Ombuds, and the Medical Education Program Objectives (MEPOs).

The information found through these links describes our core values, as well as community expectations of professional
conduct. In addition, they provide a means for noting positive and concerning behaviors via our Aggie Conduct
Awareness Form, which in turn provides us with a way to acknowledge professionalism by means of Cup of Coffee
Conversations. Concerns related to Title VII, Title IX, or risk, fraud, and/or misconduct are separated from the process
and directed to the pertinent departments at Texas A&M University and the Texas A&M University System.

Health and Well-Being Program

VCOM provides wellness support for medical students through Health and Well-being Programs.
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Naresh K. Vashisht College of Medicine Important Contact Information
Administrative Offices
The Vashisht College of Medicine’s administrative offices include: Admissions, Academic Affairs, Academic Support
Services, Academic Technology, Business Affairs, Continuous Quality Improvement, Dean, Evaluation & Assessment,
Faculty Affairs, Graduate Medical Education, Graduate Studies, Marketing & Communications, Professional
Development, Research, and Student Affairs.

Office of the Dean
The Office of the Dean leads and supports all aspects of the medical education process at the college and is led by Dean
Dr. Amy L. Waer, MD, FACS.

Office of Academic Affairs
The Office of Academic Affairs (OAA) is led by our Senior Associate Dean, Dr. Danielle Dickey, EdD and is dedicated to
serving the educational infrastructure, students, and faculty.

Pre-Clerkship Program

The Pre-Clerkship phase of the curriculum is overseen by the Assistant Deans of Pre-Clerkship Education within the
Office of Academic Affairs; Dr. Dustin DuBois, PhD for MED Track and Leslie Day, PhD, CSCS for ENMED Track. In
addition, each of the Pre-Clerkship campuses and sites (Bryan-College Station, Dallas, Houston ENMED, Round Rock, and
Willowbrook) are supported by leadership and staff. See the directories below. If we do not have the answer to your
question, we will find the person who does!

Directories
Pre-Clerkship Teams

e Administration

e MED Track Campus Staff

e ENMED Track Campus Staff
MED Track Course Directory
ENMED Track Course Directory

Other support teams
e Office of Student Affairs
e Academic Support Services
e  Office of Evaluation and Assessment
e Office of Academic Technology
e Office of Research
e Medical Student Research
e Disability Resources

Required and Recommended Textbooks
Please consult course syllabi for specific required or recommended textbooks, many are available as eBooks through the
Medical Sciences Library. Textbooks for each course will be housed in the respective Canvas course. Log into Canvas—>
Modules—> Resources—> Course Books and Resources from Library Services. Further information is available on the

library website.

Posting and Recording of Curricular Material
Canvas is the Texas A&M University Learning Management System. It is the site VCOM uses to store and distribute

5
Revised: April 2026


https://medicine.tamu.edu/admin/index.html
https://medicine.tamu.edu/admin/dean-office.html
https://tamucs.sharepoint.com/teams/MED-Dean'sOffice
https://medicine.tamu.edu/admin/academic-affairs.html
https://tamucs.sharepoint.com/teams/MED-AcademicAffairs
https://tamucs.sharepoint.com/sites/MED-Pre-ClerkshipStudents/SitePages/Pre-Clerkship-Teams(1).aspx?csf=1&web=1&e=dDXusK
https://tamucs.sharepoint.com/sites/MED-Pre-ClerkshipStudents/Lists/Regular%20Track%20Course%20Directory1/MED%20Track%20AY2526.aspx?as=json
https://tamucs.sharepoint.com/sites/MED-Pre-ClerkshipStudents/Lists/Regular%20Track%20Course%20Directory1/MED%20Track%20AY2526.aspx?as=json
https://tamucs.sharepoint.com/sites/EnMedStudentPreClerkship/Lists/EnMED%20Course%20Directory/AllItems.aspx
https://tamucs.sharepoint.com/sites/EnMedStudentPreClerkship/Lists/EnMED%20Course%20Directory/AllItems.aspx
https://tamucs.sharepoint.com/teams/MED-StudentAffairs
https://tamucs.sharepoint.com/teams/MED-AcademicSupportServices
https://tamucs.sharepoint.com/teams/MED-EvaluationandAssessment
https://tamucs.sharepoint.com/teams/MED-AcademicTechnology
https://tamucs.sharepoint.com/teams/MED-Research
https://tamucs.sharepoint.com/sites/MED-MedicalStudentResearch
https://disability.tamu.edu/
https://tamu.libguides.com/medicine
https://canvas.tamu.edu/

learning materials (handouts, slides, online learning modules, CSIEs, etc.), host lecture- and module-based quizzes,
post class announcements, and maintain student grades. Each course in the Pre-Clerkship curriculum has a dedicated
Canvas page where the course-specific content is available; both students and faculty have access to this. Because we
have a paperless curriculum, students will not receive a printed copy of any materials. Students are expected to
access class information via their computer or tablet and are encouraged to make direct annotations to the electronic
documents.

Recording of Curricular Material

While most lectures in the Pre-Clerkship curriculum are recorded for students’ educational use (not applicable at
ENMED), learning sessions specifically listed as MANDATORY and all OPTIONAL review sessions are generally not
recorded. Other curricular events with educational relevance are recorded as the need arises and if possible. These
recordings are provided as a review tool only and should not be considered as a substitute for class attendance. Please
be aware, it is the right of any faculty member to withhold a recorded lecture and to release only to those students who
were absent for an acceptable reason.

Under normal conditions, recorded materials will be posted within 3 business days of the event's completion. Equipment
failure, operator error, or other unforeseen problems may cause delay or loss of recordings of curricular events. Given
unforeseen events can occur that could affect the release of recorded materials, it is highly recommended for students
to attend learning events during the week of exams.

e The recordings will be available to you within the MediaSite Collection of Canvas and will be associated with the
appropriate course.
o If viewing problems arise, please contact oathelp@tamu.edu.

Video Conference Lectures

Expectations of Video Conference Lectures
e Video conference lectures are not cable or DirecTV/Dish quality. There are occasional pixilation and minor audio
distortions.
e Some faculty may not be frequent users of video conferencing, so they will sometimes walk out of camera view,
mumble, forget to put on a microphone, or forget to acknowledge other locations are participating in the event.
Please be patient as they become more adept with video conferencing.

Student Video Conferencing Netiquette
(See the Netiguette Guideline adapted from: Top 10 Tips for Good Zoom Hygiene and Etiguette in Education)

e Remember, while you may be in an informal environment, you are participating in a professional event, dress
accordingly.

e Pay attention to your background and make sure your name is displayed correctly.

e Be ontime, set your mic to “off” when entering the online room, and turn on your video; your instructor will let
you know if it is okay to turn off your video.

e Consider using a headset with mic; it may enhance your hearing and speaking abilities, while also canceling
distractions.

e Close any applications not needed for the learning event.

e Ask permission before taking a screenshot; in most cases, it is NOT okay to record the event.

e Raise your hand or use the raised hand icon feature in “Reactions,” rather than speaking over someone else.
When you are through speaking, let others know.

e Ask questions and make constructive comments in the chat. Keep “private chats” professional. Remember, the
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chats are downloadable by the faculty and can be reviewed, including the “private” chats.
e Be sure to “Sign Out” or leave the meeting with the session is over.

Pre-Clerkship Attendance Policy

Please review the policy on the Vashisht College of Medicine Policies page.

Pre-Clerkship Attendance Policy Guidelines AY 2026-2027

These guidelines outline the procedures for implementing the Pre-Clerkship Attendance Policy for the Vashisht College
of Medicine.

Attendance Expectation:

Students are responsible for attending all mandatory sessions in their entirety, arriving on time and remaining until the
scheduled end. No additional time will be granted for completing graded activities due to late arrival.

Pre-Clerkship Absence and Late Arrival Forms:

ENMED Track: Pre-Clerkship Absence and Late MED Track: Pre-Clerkship Absence and Late Arrival
Arrival Form Form

Mandatory Session Sign-In:
e Students are responsible for accurately completing and verifying the sign-in process for all mandatory sessions.
Addressing Professionalism and Student Support:

o If astudentis unable to sign in on time, they must immediately contact the relevant course coordinator
for assistance.
Failure to verify attendance with the course coordinator may result in the student being marked absent.
o Signing in for another student or attempting to circumvent the check-in process constitutes academic
dishonesty and will result in disciplinary action, up to and including dismissal.

Late Arrival:

e Definition of Late Arrival: Arriving at or signing in for a mandatory event between 1 and 10 minutes after the
scheduled start time (refer to the full attendance policy for further details).

e Inthe event of late arrival, the student must complete the designated online Late Arrival Form for tracking
purposes.

e Arriving after 10 minutes will be considered an absence.

Addressing Professionalism and Student Support:
o First Late Arrival: Student must check in with the relevant course coordinator and complete the online
Late Arrival Form.

o Second Late Arrival: Student must check in with the course coordinator, complete the online Late
Arrival Form.
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o Third Late Arrival: Student must check in with the course coordinator, complete the online Late Arrival
Form, meet with the Assistant Dean of Pre-Clerkship (or designee), and may be required to meet with
the Student Promotions Committee (SPC).

Absence Procedures

e Planned Absence: Students anticipating an absence from any mandatory event must notify the Assistant Dean of
Pre-Clerkship at least two weeks prior to the absence by completing the appropriate online form. The
notification must specify the mandatory event(s) that will be missed and include relevant supporting
documentation, if applicable.

o Unplanned Absence: In the event of an unplanned absence from any mandatory event, students must notify the
Assistant Dean of Pre-Clerkship or designee as soon as possible by completing the appropriate online form. The
form must specify the mandatory event(s) missed, and supporting documentation must be submitted within 48
hours of returning to school, if applicable.

e Approval Authority: All absence requests are reviewed and approved by the Assistant Dean of Pre-clerkship or
designee. In accordance with Vashisht College of Medicine policy, course directors, coordinators, and faculty do
not have authority to approve absences or make course schedule adjustments for extracurricular or personal
obligations.

Reasons for Missing a Mandatory Session

Medical students should understand the importance of regular attendance and the implications of absences as they
relate to professionalism.
e Excused Absences: Excused absences include reasons outlined in TAMU Rule 7 and personal days (within the
specified limitations).

o All requests for excused absences (based on TAMU Rule 7) must be accompanied by supporting
documentation at the time of submission. A grace period of three (3) calendar days may be granted.
Lack of timely documentation may lead to the absence being marked as unexcused.

o Personal Days (Excused with Limitations): Medical students are allotted a limited number of excused
absences, termed "personal days," to manage personal matters.

* M1 students are granted a maximum of two (2) personal days per academic year.

= M2 pre-clerkship students are granted one (1) personal day per academic year.

» Personal days cannot be used during major examinations, OSCEs, or other specified blackout
sessions pre-approved by the Assistant Dean of Pre-Clerkship and a relevant subcommittee.

»= Personal days cannot be carried over to subsequent academic years. Partial day absences (e.g.,
half days or hourly absences) are not permitted.

»= Personal days must be requested using the appropriate online form prior to the requested day’s
start of business (8:00 am). Documentation is generally not required at the time of request but
may be requested at the discretion of the Assistant Dean of Pre-Clerkship. A personal day
submission form will not be accepted after a mandatory session has begun. Personal day
submitted after the deadline will be considered an unexcused absence.

o Conference Attendance Absence (EnMed-Specific): Student participation in conferences or external
professional events must follow the EnMed Conference Guidelines and approval process. Students must
submit a request in advance through the designated approval form, including conference details, dates,
and relevance to academic/professional development. Approval must be obtained prior to any planned
absence from mandatory academic activities. Conference attendance does not supersede required
participation in mandatory curriculum events unless formally approved by the Assistant Dean of Pre-
Clerkship or designee.

o Other Excused Absences: Other unforeseen circumstances may qualify as excused absences (as per
TAMU Rule 7) and will be evaluated on a case-by-case basis by the Assistant Dean of Pre-Clerkship.
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e Absence Threshold: It is important to note that every absence, regardless of whether it is excused (including
personal days) or unexcused (e.g., exceeding personal day limits or undocumented absences), counts towards
the 20% absence threshold in each course and 25% threshold for the semester.

e Itis the student's responsibility to keep track of their absences, personal day use, and make-up of missed
content.

Addressing Professionalism and Student Support (Related to Overall Absences)

o Missing up to 20% of mandatory sessions across a given course, regardless of whether the absences are excused
(including personal days) or unexcused: The student will be required to:

o Meet with the appropriate course director(s) to determine if the student is making satisfactory progress
and to identify any necessary support.

o Students are encouraged to develop an action plan to address their progress.

e Missing more than 20% of mandatory sessions across a given course, or 25% or more of mandatory sessions
across the semester, regardless of whether the absences are excused (including personal days) or unexcused: The
student will be required to:

o Meet with the Assistant Dean of Pre-Clerkship and a Student Affairs representative to discuss the
absences, address professionalism concerns if applicable, and determine any additional support the
College of Medicine may offer.

o Missing more than 20% of mandatory sessions within a course or more than 25% of mandatory sessions
within a semester may result in the need to repeat the course or semester. This decision will be made
on a case-by-case basis by the College of Medicine.

e When appropriate, concerns about professionalism, including attendance, may be escalated to and addressed
by the Student Promotions Committee (SPC).

Mandatory Assessment- Late Arrivals

e Students who arrive late for an assessment may complete the assessment, but no additional time beyond the
scheduled time will be allotted. Additional penalties, requirements or exceptions may be outlined in the course
syllabus.

e Students who arrive for an OSCE more than 10 minutes after the scheduled start time may be denied entrance
and may be required to make up the OSCE at an alternative date and time determined by the campus Pre-
Clerkship program manager (or designee) based on the availability of the Simulation & Immersive Learning
Center and standardized patients.

Mandatory Sessions - Absences

e Attending mandatory sessions is expected and is an indicator of professionalism.

e Absence for an Excused Reason (including personal days with previously notated exceptions and other reasons as
per TAMU Rule 7): Students who miss a mandatory assessment session due to an excused reason will be
afforded the opportunity to make up the missed assessment(s) for a grade.

o ltis the student’s responsibility to contact the appropriate course director(s) and coordinator to arrange
acceptable make-up dates and times.

o In some instances where the original assessment cannot be replicated, the course director(s) will
determine if an alternative assessment will be offered.

e Absence for an Unexcused Reason (e.g., exceeding allotted personal days or undocumented or unapproved
absences): Students who miss a mandatory session due to an unexcused reason will be required to meet with
the Assistant Dean of Pre-Clerkship and a representative from Student Affairs.

o When appropriate, concerns about professionalism, including attendance may be escalated to and
addressed by the Student Promotions Committee (SPC). The decision regarding whether the session can
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be made up or if a grade penalty will be applied will be at the discretion of the course director(s) in
consultation with the Assistant Dean of Pre-Clerkship.
o Insome instances where the original assessment cannot be replicated, the course director(s) will
determine if an alternative assessment will be offered.
e If a make-up assessment is permitted, it may be conducted through comparable means and/or may include a
grade penalty, as determined by the course director(s) in consultation with the Assistant Dean of Pre-Clerkship.
e Missed assessments must be made up within seven (7) calendar days of the student's return to school, unless an
extension has been approved by the Assistant Dean of Pre-Clerkship.

Attendance and Weather-Related Matters

e Dangerous Weather or Road Conditions
o Stay tuned to email and expect announcements from course and/or Pre-Clerkship leaders about impending
plans and/or changes to the schedule.
o There will be times when inclement weather will affect one or more campuses, but not others. Be aware,
campus closure/late start/early dismissal will be campus-specific.
o Itis highly advisable to utilize HSC Alert services. You may also access the respective HSC-COM website for
additional details.

Pre-Clerkship Course and Examination Schedules
Course and examination schedules can be found in the Class Google calendars provided by the course coordinator.

***All exam dates are subject to change***

Examination Procedures and Policies

General Examination Information

Exams are conducted in person. Details regarding specific course examinations can be found within the respective
course syllabus, and prior to each examination, students will receive communication from their course coordinator with
information regarding the number of questions on the examination and the amount of time to complete the
examination. NOTE: Students are required to bring their own laptop, AC adaptor, and Ethernet cable to the
examination.

After all students have taken the examination and faculty have completed a detailed examination of question analysis,
students receive a final examination score (both written and practical, if a practical exam was given). Typically,
examination results are released on Canvas within three to five working days following an examination but may take
longer under certain circumstances.

Administration of In-Person Examinations

Pre-Clerkship courses adhere to NBME policy for all in-house and NBME examinations, including an examination check-
in procedure. Check-in tables are located outside the lecture halls and open no more than 30 minutes prior to the
scheduled examination start time. Please be sure to check your email for any campus-specific check-in procedures.

At check-in, students are required to present a TAMHSC ID and sign in on the roster. Staff check each student’s laptop
and accessories to ensure only authorized items are brought into the examination hall, including:

e Laptop, AC power adaptor, and Ethernet cable
e Mouse and mouse pad

In accordance with NMBE rules, students may not take the following in the examination room:

e Backpacks, purses, bags, laptop sleeves, wallets, keys
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e Coats, outer jackets, hoodies with zippers/buttons, cardigans

e Headphones of any kind (wired and wireless)

e Watches of any kind (analog, digital, or smartwatch)

e Reference materials (books, notes, papers)

e Food or drink (including water)

e Calculators

e Any other Bluetooth-enabled devices (smart glasses, fitness trackers, etc.)

Faculty and staff proctors ensure consistent adherence to these policies. Further details about NBME rules can be found
at: https://www.nbme.org/support/exam-rules-and-conduct.

All in-house exams are administered using Examplify computer-based testing software. NBME exams administered
during Pre-Clerkship online using NBME lock-down browser. Students are responsible for having their own laptop/tablet,
AC adaptor, and Ethernet cable (and Ethernet-USB or Thunderbolt adaptor, if needed) for all examinations. Students are
also required to complete the Workstation Certification prior to exam day to ensure compatibility with the secure
browser.

For in-house examinations only, one portable electronic device will be permitted for NetID Authentication purposes
only. Campus specific instructions for collection of such devices will be communicated prior to the scheduled exam.

At the start of the examination, students will be provided with a laminated sheet and marker for note taking purposes,
and a NBME lab value sheet, if applicable. These items are required to be returned at the end of the examination.

During the examination, students are not allowed to ask questions regarding the content of examination items. Any
concerns regarding the clarity of examination question(s) or comments about the examination in general should be
brought to the attention of the course director(s) using the comment window on Examplify. The intent of this comment
window is to invite constructive feedback about questions you think are ambiguously worded or have more than one
best answer. These comments are reviewed by faculty and considered in examination question analysis.

Upon completion of the examination, students should show the proctor the completion screen and then should quietly
assemble their belongings and return laminated sheets, markers, and NBME lab value sheet, if applicable, as instructed.
Then students should quietly vacate the testing area and testing floor, as advised.

Student Feedback on Examination Performance

e Forall courses, the faculty, in general, ascribe to a two-tiered assessment system:

e Students are given low-stakes quizzes and self-assessments. These are designed to be a formative type of
assessment and help build a student’s knowledge base. In general, students receive feedback about the quiz
guestions and answers, which helps form a deeper understanding of key concepts.

e Students are given high-stakes examinations and major assessments. These are designed to test the student’s
knowledge base and inform faculty of student achievement of learning objectives. For these summative
assessments, students do not receive feedback about the exact question and answer. Rather, students receive a
detailed Strengths and Opportunities report about their individual exam located within ExamSoft. These cover a
variety of parameters, to guide self-appraisal, future learning, and preparation for standardized national
assessments.

o Thus, students are made aware of their gaps and strengths in areas such as discipline, competency-based
learning objectives, and USMLE content.

o Detailed analysis of item statistics by course director(s) is always performed on each high-stakes
examination question, as is a review of student-generated comments from the examination itself. Issues
related to a specific question or concept should be directed to the course director(s). Inquiries should be
initiated via email with further discussion possible at the discretion of the faculty member.
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Professionalism and Academic Honesty Associated with Examinations
o Reproduction or dissemination of examination and assessment material is prohibited and would be considered a
potential professionalism and Aggie Honor code violation.
o Failure to follow examination procedures or directions during examinations given by coordinators may result in
potential professionalism and Aggie Honor code violations.

Grading Policies
Successful passing of the Pre-Clerkship component of the medical school curriculum and advancement to the Clerkship
curriculum requires the student to pass all courses. The final course grade is composed of several individual components
contributing to the grade, based on their weighting in the grading scheme developed by course director(s). Therefore,
the percentage each component contributes to a final course grade will vary from course to course. At the beginning of
each course, the course director(s) will discuss the grading scheme and graded activities for the course, so students are
aware of their responsibilities, and a description can be found in the course syllabus. A sample grading scheme for a
single course is shown below.

Course Component Percentage of Final Course Grade
Exam 1 (major assessment) 25%
Exam 2 (major assessment) 30%
Exam 3 (major assessment) 35%
Other minor assessments (quizzes, TBLs, etc.) 10%

Course Grades
Each final course grade is an independent grade submitted to the Office of the Registrar and will appear on the academic
transcript as a Satisfactory “S” (100-70) or Unsatisfactory “U” (69 or below).

Passing a course in the Pre-Clerkship curriculum requires the student to:
e Earn an overall passing grade, defined as a numerical grade equal to or greater than 70%, for the course based
on the calculation from the course grading scheme.
e Earn a cumulative weighted average passing grade of 70% or greater for all major assessments within the
course.
e Meet any other course specific criteria as outlined in the course syllabus.

Each individual course grading scheme defines what constitutes “major assessments”. The major assessments make up a
minimum of 85% of the course grade.

It is the Vashisht College of Medicine policy that final course grades, including the weighted exam averages, are
rounded up to the next highest whole number if the value is 0.50 or higher. For example, a grade of 79.50 is rounded
up to an 80, whereas a 79.49 is rounded down to a 79. The calculation of all assessment grades prior to the final grade is
rounded to two decimal places.

Minor Assessments

A percentage of each course grade is derived from scheduled and unscheduled minor assessments. Minor assessments
may be administered during online modules, Team-Based Learning (TBL) assessments, Clinical Synthesis and Integration
Exercises (CSIEs), Clinicopathologic Correlations (CPCs), laboratories (Histology, Gross Anatomy, Neuroscience) and other
sessions. The number of questions/points for each minor assessment varies and the total number of points within each
course is not predetermined. Please note, unscheduled quizzes are regarded in the same manner as scheduled quizzes.
Refer to the specific course syllabi for more specifics and grade calculations information.

Grade of Incomplete
A temporary grade of incomplete (I) for a course at the end of a course usually indicates that the student has completed
the course with the exception of a portion of the work. The instructor shall give an incomplete grade when the
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deficiency is due to an authorized absence or other cause beyond the control of the student or when all, but a single
component of the course/clerkship has been completed.

NBME Customized Assessments
The National Board of Medical Examiners (NBME) Customized Assessments (CAS) are used in several courses in Pre-
Clerkship. This NBME examination includes questions chosen by course director(s) from the NBME question bank. These
guestions have been permanently transferred from the United States Medical Licensing Examination (USMLE) or the
NBME Subject Examinations pool.

Failures and Remediation Polices

All Pre-Clerkship courses must be successfully passed or remediated to advance to the Clerkship Curriculum.

If a student fails a class for the first time in an academic year, they will receive an Academic Warning. See the most
recent version of the student handbook for further details on Academic Warnings and the handling of subsequent
failures.

All course remediation examinations are faculty-generated comprehensive examinations based on the course content.
The Practice of Medicine (PoM) courses have separate remediation assessment.. The remediation examination date for
each course is predetermined prior to the start of the class. Dates may be found in the syllabus and/or student calendar.

Students have access to recorded lectures, if applicable, and study materials in preparation for remediation
examinations. It is the responsibility of the student to pursue focused self-study of examination materials. The student
may contact the appropriate course director(s) or faculty to clarify issues at a time convenient for both parties. It is
highly recommended that students meet with the Office of Academic Support Services to set up a mentored
remediation plan. Course lectures and/or structured sessions will NOT be reduplicated for an individual student as part
of the remediation process. Remediation examinations are administered through the Office of Academic Affairs.

The student has one opportunity to take the remediation examination. If a student fails to pass this remediation
examination, their name is forwarded to the SPC for discussion of the next course of action, including additional
remediation, repeating the course or dismissal. Each recommendation is made based on the student’s performance in all
Pre-Clerkship courses and is tailored to address that performance. The SPC considers each recommendation on a case-
by-case basis.

Students who fail a course can take the course remediation examination. If the SPC decision requires a student to repeat
the course before the remediation examination has taken place, the student is still allowed to take the remediation
examination to obtain a U/S for a course grade instead of a U. Students need to know that remediation of a failed course
does not constitute retaking the course.

Successful remediation does not erase the U grade in the course. The course grade on the student’s transcript is
recorded as an U/S. Remediation is an opportunity for a student to demonstrate competence in the failed course subject
matter to a level acceptable to the course leadership. Consult the student handbook for further details about grade
reporting. For purposes of student promotion, remediating a failed course does not change the fact it was failed.

Course director(s) determine if any other separate components (e.g., professional behavior) of their course, other than
major assessments, must be passed in order to successfully remediate the failed course. Course director(s), in concert
with specific instructors, determine how these components in the courses are remediated.

Please reference the student handbook for information regarding the Grade Appeal Process.
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Professionalism

The development and maintenance of a professional attitude is an ongoing responsibility of each student. Professional
behavior is derived not from rules or regulations but from a personal commitment to act in a way serving the best
interests of all--the clients or patients served, colleagues, the profession, society, as well as one’s own family and self.
Professional behavior is expected of all students when they are representing the VCOM.

Professionalism is a critical and mandatory component addressed in every aspect of the VCOM curriculum. At this
stage of your career, the faculty believe students need to be introduced to self- and peer evaluation processes and want
to assist students in becoming aware of their professional attitudes and behaviors. This process is neither punitive nor
vindictive and should not be viewed or treated as such. Only through honest self- and peer assessments are personal
weaknesses or deficits identified, and positive behavior modification steps initiated. This tool is designed to be used as a
constructive and proactive means for identifying behaviors needing modification and corrective action.

The AGGIE Core Values

Excellence: An unwavering desire and commitment to greatness

Integrity: Doing the right things regardless of the circumstances or personal consequences

Leadership: Inspiring others to follow through the strength of one’s character

Loyalty: Dedication to our nation, our state, our university, our families, and those institutions and values which
we individually hold dearest

Respect: Earned through the consistency of character
Selfless Service: Giving of oneself for the greater good, without regard to personal gain or recognition

Examples of Professional Behavior Include:

Demonstrates a positive attitude toward learning (participates, shows enthusiasm, uses constructive criticism to
improve, strives for excellence)

Demonstrates initiative and self-motivation by showing up prepared to learn; willingness to contribute to the
learning of others.

Reliability- can be counted on being punctual, to complete assignments.

Accountability- willingness to accept responsibility; knowing own limitations; willingness to seek help.

Contacts peers and appropriate personnel in a timely fashion when issues arise affecting student’s attendance
(e.g., accident, iliness)

Examples of Unprofessional Behavior Include:

Rude behavior to faculty, staff, and classmates

Conducts self at the bare minimum that reflects mediocrity and a lack of awareness towards ‘excellence is the
goal.’

Demonstrates passivity or lack of interest in learning.

Demonstrates a negative attitude (e.g., frequent complaining, inciting others to complain)

Failing to show up for required student activities and/or agreed-upon group sessions without excuse.
Untimely response to faculty/staff-initiated correspondence or requests

A complete description of Professionalism for Medical Students can be found in student handbook produced by the
Office of Student Affairs.

Pre-Clerkship Dress Guidelines

Students are expected to maintain a professional appearance at all times, reflecting the standards of the medical
profession and fostering a respectful and effective learning environment. The minimum expectation for students is
business casual attire or clean scrubs. Please reference the dress code outlined in the student handbook.
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Students must also comply with campus/site-specific and hospital dress code policies. Students are responsible for
familiarizing themselves with and adhering to these policies.

The specific attire required for each activity is at the discretion of the course director. Students are responsible for
adhering to the dress requirements communicated for each class, lab, or other activity. Some activities may have
additional requirements, such as white coats, or safety precautions regarding jewelry, hair, and footwear (e.g., closed-
toe shoes in labs). Course directors will provide clear instructions regarding these requirements.

Dress guidelines apply to both in-person and virtual learning environments.

Artificial Intelligence (Al) Guidelines

Al Statement (Background)

With the emergence of artificial intelligence (Al) technologies, the ways in which we define our creative processes
continue to transform. Al generators are rapidly evolving from simple editing for grammatical errors and spelling
mistakes (Grammarly, MS Word Spell Check) to sophisticated text production (ChatGPT, Google Gemini, etc.), as well as
image, computer code, and audio generation. The presence of such tools, however, does not replace our need to learn
how to draft, revise, and reflect on texts, programs, drawings and how to exercise information literacy and personal
responsibility in how we locate, evaluate, incorporate, and cite primary/ secondary sources.

While Al technologies will continue shaping how we approach these creative tasks, the critical work of creativity relies
on integrity, originality, and ethical conduct regarding appropriate representation as an author or creator. Thus,
submitting work with a significant percentage of Al-generated content, unless otherwise permitted, can be considered
academic misconduct under Texas A&M University Student Rule 20. Students must therefore cite the use of Generative
Al tools and document what they have contributed to an assignment.

Policy Statement

Texas A&M University and the College of Medicine do not expressly prohibit the use of Al tools like ChatGPT and others,
leaving faculty and departments to determine how it may or may not be used in classes, educational programs, and
other activities. Medical students may not utilize generative Al and other language models as a substitute for their own
knowledge acquisition, analysis, and/or self-reflection.

Individual courses may have expectations on the amount of Al utilization that is permitted. Violations of this
policy may result in academic penalties, professionalism actions, or disciplinary procedures consistent with
Texas A&M University and Vashisht College of Medicine policies.

When using generative Al, never input Personal Identifiable Information (PIl) or FERPA-protected student data into
public Al systems. Use TAMU-approved, secure Al tools for handling sensitive information. Be vigilant about data privacy
in all Al interactions. Please refer to Texas A&M Use and Ethical Guidelines for Al.

Curriculum and Faculty Evaluation

The Office of Evaluation and Assessment (OEA) is responsible for evaluating all curriculum components and their
individual courses. Administration of the course evaluations is through the Oasis system. Student evaluations of all
courses, and instructors’ teaching in the medical curriculum are an important means for departments and the Office of
Academic Affairs to monitor and obtain useful information for improving the medical curriculum. The Vashisht College of
Medicine values students’ questionnaire ratings and comments about their educational experiences, and student
feedback is routinely included in course and teaching reviews.
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Completion of course evaluations is a mandatory exercise for all students. In addition, faculty may be evaluated at
various times throughout courses. You will be notified which instructors you are required to evaluate. If you do not
receive a mandatory evaluation for an instructor and would like to provide feedback, please access, and complete the
Virtual Feedback Form. These evaluations are confidential but not anonymous. The Office of Evaluation and Assessment
has access to see your name alongside your feedback. Information shared with course directors, faculty, and leadership
will remain anonymous. However, if any comments violate professionalism standards, your name may be shared with
Academic and Student Affairs leadership, and a professionalism review may be initiated.

When providing feedback, please remember:

= Be Constructive: Your feedback is essential for continuous improvement in the course and for the faculty. Offer
suggestions that are helpful and specific.

= Professionalism Matters: Comments that are disrespectful, vulgar, or unprofessional will not be tolerated. This
is an opportunity to give meaningful input that contributes positively to our community.

Students will receive instructions on how to access and complete the online curriculum evaluations during orientation.

In addition to completing ratings as part of the evaluation process, students have an opportunity to comment on the
strengths and weaknesses of each course. Comments need to be constructive and professional to assure they are taken
seriously and lead to improvement. The use of confrontational, derisive, or sarcastic language is not considered
constructive nor professional and only diminishes the credibility of the evaluation. With this understanding, all ratings
and comments are welcome. Constructive comments about individual teachers are also welcome. Students are
encouraged to offer supporting comments expressing a positive learning experience to make the curriculum stronger.

An optional Virtual Feedback Form is available for all students throughout the year. All comments are anonymous and
are collected periodically by the Office of Evaluation and Assessment and communicated to the appropriate parties. This
form does not replace the Course or Faculty evaluation. If a student has an immediate concern, please contact the
course director(s); for questions, please email the Office of Evaluation and Assessment at med-oea@tamu.edu.

Medical Sciences Library Resources

There are several options available to access required and recommended textbooks and other useful reference materials
through Texas A&M University’s Medical Sciences Library (MSL). EBook collections, including Clinical Key and Access
Medicine databases, provide ebooks and learning reference material. For example, two required textbooks, Netter’s
Atlas of Human Anatomy and Robbins & Cotran Pathologic Basis of Disease (Big Robbins), are available through Clinical
Key. The two recommended pharmacology textbooks are available through the Access Medicine database. In addition,
Evidence-Based Medicine resources, Bates’ Visual Guide to Physical Examinations and First Aid Step Prep books are
available as electronic resources.

Many other resources are available in print format and may be checked out from the MSL at all campus locations. The
availability of both print and electronic resources may be checked in the MSL’s catalog at https://msl.library.tamu.edu/.
All electronic learning resources and research guides from the Libraries can be accessed from the MSL website at
https://msl.library.tamu.edu/

Note there are many other texts and resources available at the MSL’s website, including case studies.

Disability Counseling
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Students requesting accommodations for a disability should consult the TAMU Office for Disability Resources at
(979)845-1637. Any students with concerns or questions should use this service. Further information can be found at
http://disability.tamu.edu. It is the responsibility of the student to seek out and inquire about these services, if they feel
a need may exist. No accommaodations are generally granted without first registering with the TAMU Office of Disability
Resources.

Additional Resources
Pre-Clerkship leadership would like to reference the following policies outlined in the student handbook:
e Attendance
e Professionalism
e Dress Code
e Honor Code Policy
e Grade Appeals
e Student Code of Conduct

e Mistreatment Policy (Standards of Conduct in the Teacher-Learner Relationship).
o Students can also find this policy and reporting mechanisms online at
https://medicine.tamu.edu/about/professionalism/report.html
o A student may also report mistreatment via phone by calling 1-855-397-9835.

Additionally, there will be specific instructions regarding mandatory professional dress requirements in the presence of
patients (in the classroom, on a field trip, or in preceptorship/clinic settings). Be aware, regional campuses may have
modifications to our dress code policies. When visiting regional campuses, be sure to obtain information on campus-
specific expectations of dress code.

Required Acknowledgement

Please be sure to acknowledge you have read, understand, and agree to abide by the policies and procedures stated in
the Pre-Clerkship Student Manual by signing the electronic verification form sent via email.
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